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Do you feel it?

Because we definitely do – HR’s �me to shine is here! It’s not about us
asking for a seat at the table anymore. Now, everyone’s clamouring to be the one who gets to sit beside us!
Employee reten�on and engagement ini�a�ves are in demand, the �ght labour market has recruitment high on
everyone’s priority list, and compensa�on strategy is top of mind for every organiza�on.
What does this mean for you?
There’s never been a more exci�ng �me to be an HR professional, and the �ming has never been be�er to join the
Engaged HR team. We’ve got endless interes�ng projects on the go, and there’s never a dull moment at the office.
The best part is that our business isn’t about pushing paper, with a li�le HR on the side. Our business is all about HR
– We’re right in the thick of what keeps business leaders up at night.
Our work is exci�ng, fast-paced, challenging, and leading-edge. Engaged HR is right at the forefront of what
companies need today, and we’re always learning and growing to keep ahead of the curve. There’s endless variety to
what we do, and we’re true generalists at heart, with both a strategic and tac�cal focus in our daily work. And the
best part of working for a consul�ng firm? Your work doesn’t just impact one workplace – you see results, move the
needle and change lives in dozens of workplaces at the same �me.
At Engaged HR, we’re proud of the highly collabora�ve team we’ve built, and we’re looking to con�nue that trend
with the addi�on of three new posi�ons! So if you’re as enthusias�c about HR as we are, we’d love to meet you!

We have 3 new posi�ons and here’s who we’re looking for:
1 HR Assistant – You have an HR educa�on that you are excited to use. You have 1 to 3 years of office experience
and are chomping at the bit to move into a full �me, permanent HR role.
1 HR Generalist – You have been in HR for a few years (3-6) and have been relied on by managers for support,
direc�on and advice on HR ma�ers. Ideally you have some recrui�ng experience and you have a love for building
and growing HR prac�ces with people who want your help.
1 HR Guru – This isn’t your first rodeo. You have been in HR more than 7 years and in addi�on to having a career in
HR, you have experience growing and developing a team. You could even be called “seasoned”!

Bottom line: If you love HR, you’ll love working at Engaged HR.
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Our

Vision

Transforming Workplaces

Our

Mission

We transform workplaces by working collaboratively with our
clients to achieve their strategic goals, providing HR services,
systems and expertise to support their vision as an employer,
and inspiring them to rise to the next level.

Our

Values

Connectedness
We create positive relationships that connect us to each other, our clients and our
community.

Expertise
We give our highest level of expertise, professionalism and competence to create
the building blocks for success.

Strategic
We see the big picture and take strategic action.

Solutions
We provide solutions that add value and achieve results.

Intentional
Our thoughts and our actions align with our intentions.

Clarity
We focus on clarity and the work becomes easy.

Trust
Trust is the foundation to everything we do and everything we are.
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Engagement Associate
(aka HR Guru)
The HR Guru provides strategic support and consul�ng services to Engaged HR clients – this posi�on is the “wise sage” in
the client rela�onship. The HR Guru can deliver on every level – in addi�on to providing tac�cal ongoing tailored support
to an exci�ng variety of clients in tons of different industries (non-profit, private, small/mid sized businesses), this posi�on
has a strategic focus, and plays a lead role in complex projects with mul�ple moving parts, such as execu�ve recruitment,
HR and culture audits, workforce planning, and compensa�on strategy.

In this role, you will:
Provide strategic HR advisory and consul�ng services to Engaged HR clients.
Act as project manager on various client projects, bringing a strategic lens and senior-level exper�se.
Develop, nurture, and maintain long-term client rela�onships, providing services that deliver tangible results, and
ensuring clients are receiving value from the services provided.
Write reports, proposals and documents associated with client projects.
Mentor and support members of the Engaged HR team, providing leadership and sharing your exper�se and
“lessons learned” in our collabora�ve, team-focused environment.
Support business development ac�vi�es that bring value to the community and promote Engaged HR services.
Projects might be:
Working a non-profit Board of Directors through a strategic workforce planning session.
Execu�ng on C-Suite Execu�ve Search processes.
Guiding and coaching business leaders through difficult decisions and restructuring processes.
Educa�ng managers on founda�onal HR tasks while designing and developing performance management systems
and frameworks.

You bring the following, with passion and enthusiasm:
Post-secondary degree, preferably from an HR or business program.
CPHR designa�on or are working towards obtaining.
7+ years’ generalist experience in an HR environment with at least 3 years of direct people management
experience.
Background that includes experience in both union and non-union se�ngs, compensa�on and benefits, in-depth
employee rela�ons experience and a love for non-profits and small business.
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Engagement Associate
(aka HR Generalist)
The HR Generalist acts as the backbone of the client rela�onship at Engaged HR, providing ongoing tailored support to
an ever-evolving variety of clients in tons of different industries (non-profit, private, small/mid sized businesses). Our HR
Generalists provide top-notch consul�ng services, build solid rela�onships with our clients, and contribute to an
extensive range of projects and tac�cal, day-to-day retainer supports.

In this role, you will:
Provide on and off-site HR advisory and consul�ng services to Engaged HR clients, always with an eye to building
momentum and gaining trac�on on founda�onal HR needs.
Act as project manager, suppor�ng long-term rela�onships with clients and keeping projects moving.
Conduct research on various HR topics, issues, and trends.
Collaborate to create templates, resources and systems.
Write reports, proposals, and presenta�on documents associated with client projects.
Develop ar�cles, resources, marke�ng materials, blog posts and newsle�er content to share our exper�se.
Support business development ac�vi�es that bring value to the community and promote Engaged HR services.
Projects might be:
Managing recruitment of front-line and professional posi�ons.
Suppor�ng clients with day-to-day HR tasks and administra�on, ac�ng as the HR point of contact.
Coaching managers on difficult situa�ons and providing exper�se and advice to resolve employee rela�ons issues.

You bring the following, with passion and enthusiasm:
Post-secondary degree, preferably from an HR or business program.
CPHR designa�on or are working towards obtaining.
3 - 6 years’ generalist experience in an HR environment.
A background in:
ᵒ Recruitment
ᵒ Compensa�on and benefits administra�on
ᵒ Suppor�ng and guiding managers in their HR decisions
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HR Assistant
The HR Assistant makes things happen! This posi�on provides essen�al behind-the-scenes support, func�oning as the
lynchpin that allows us to meet our clients’ diverse HR needs. Working closely with all members of the Engaged HR team,
the HR Assistant acts as a hub, taking on an impressive range of human resources administra�ve tasks and providing
responsive support on various client and organiza�onal projects.

In this role, you will:
Provide full-cycle recruitment supports, including pos�ng jobs, screening resumes, se�ng up interviews, comple�ng
phone screens and conduc�ng reference checks.
Contribute to varied client projects, including policy and handbook wri�ng, job descrip�on development, OH&S
ini�a�ves, and HR systems development.
Conduct HR administra�ve tasks, including prepping documents, answering emails and providing informa�on to
clients.
Conduct research on HR topics, issues, and trends.
Collaborate to create templates, resources and systems.
Contribute to wri�ng reports associated with client projects.
Contribute to developing and edi�ng ar�cles, resources, marke�ng materials, blog posts and newsle�er content to
share our exper�se.
Contribute to social media engagement.

You bring the following, with passion and enthusiasm:
Post-secondary educa�on, preferably from an HR or business program.
1 - 3 years’ experience in an office se�ng, ideally in an HR-related role.
Interested in or currently pursuing CPHR designa�on.
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We all bring, in our own way and based on our own experiences and strengths…
Energy, discipline, and a drive for success with a dedica�on to con�nuous learning.
The desire to take responsibility for our part, and a commitment to proac�vely finding ways to make our team
members’ lives easier.
A natural inclina�on towards being excep�onally organized, detail-oriented, self-mo�vated, and client-focused.
The ability to be highly adap�ve and agile, with a high tolerance for ambiguity. We embrace change (it makes us
be�er!), and consistently look for ways to get more done in less �me.
The innate talent of juggling many tasks and s�ll staying on top of everything (and staying one step ahead!)
Cri�cal thinking with strong wri�en and verbal communica�ons skills.
Excitement about technology. We’re a tech savvy crew, we like learning new systems, and we know our way
around some of the leading produc�vity and HR so�ware.
We take our work seriously, but ourselves? Not so much. We’re a social bunch with a culture we’re proud of – we
like to laugh, have fun, and work hard in collabora�on with our incredible team!

APPLY
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