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OVERVIEW

For more than 58 years, Boys & Girls Club of Greater Victoria (BGCVIC) has been helping children and youth discover,
develop and achieve their best poten�al as adults, leaders and ci�zens in our community. We create innova�ve programs
that address and meet the ever-changing needs of our local children and youth. We offer a safe, suppor�ve place to belong
where children and youth can have fun, experience new opportuni�es, build posi�ve rela�onships, learn valuable skills and
develop confidence and capability along the way. Our programs build on each child and youth’s unique strengths and
engage them in ac�vi�es that challenge and enrich their minds, bodies and spirits encouraging healthy living, personal
growth, learning, skills development and community involvement.

Are you an energe�c and strategic finance professional with a demonstrated ability to lead and direct a department in a
mul�-funded agency? Do you have a strong business acumen and excellent project management skills? Are you passionate
about making a difference in the lives of children, youth, and families?

If these ques�ons align with your talents and the kind of organiza�onal culture you want to be a part of, the Boys and
Girls Club of Greater Victoria may be what you are looking for.

We are invi�ng candidates to join our team in beau�ful Victoria, BC in the role of Director of Finance.

Our Mission

To provide a safe, suppor�ve place where children, youth, and families can experience new opportuni�es, overcome
barriers, build posi�ve rela�onships, and develop confidence and skills for life.

Core Values

In our work with children, youth, families, and communi�es, all Boys and Girls Clubs are guided by the following Core
Values. These Core Values are the standard by which all Boys and Girls Club services are measured.

� Belonging - We welcome everyone in a safe, accep�ng environment based on belonging and posi�ve
rela�onships.

� Respect - We ensure that everyone – children, youth, families, volunteers, staff – is heard, respected, valued
and treated fairly.

� Encouragement and Support - We encourage and support every child and youth to play, learn and grow to achieve
their dreams.

� Working Together - We work together with young people, families, volunteers, our communi�es and government.

� Speaking Out -We speak out with children, youth and families so that we can make our world be�er.
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Our Ideal Candidate

The Director of Finance provides stewardship, oversight and management of Boys & Girls Club of Greater Victoria and Boys &
Girls Clubs of Greater Victoria Founda�on (together “the Agencies”) financial opera�ons.

The Director of Finance will ensure the fulfilment of contractual deliverables, including repor�ng requirements, andmonitoring
contract compliancewith Agency funders and statutory bodies. This posi�on is responsible formanaging all financial opera�ons
of the Agencies and for providing accurate informa�on to the Execu�ve Director, Board of Directors, stakeholders and funders.
The Director of Finance will be responsible for the effec�ve and efficient oversight of financial resources and physical assets of
the finance department.

Why Join the Boys and Girls Club of
Greater Victoria?

When you work at the Boys and Girls Club of Greater
Victoria, you’ll be doing important work that has a
posi�ve impact on the lives of children, youth, and
families in Greater Victoria.

With a focus on health, wealth and self, the we offer a
highly compe��ve salary, group RRSP plan and
comprehensive benefits package that helps employees
live their best lives, grow personally and professionally,
and get rewarded for the results they achieve.

Staying healthy is a top priority for us. We offer programs
that fit the needs of employees and their families
including highly compe��ve healthcare coverage, dental,
vision, long-term disability, life insurance and an ac�ve
living subsidy toward fitness-related ac�vi�es or
programs.

In addi�on to annual vaca�on days, personal �me, paid statutory holidays and sick leave, we offer family friendly programs
like a flexible work schedule and 35-hour work week.

Lifelong learning is inherent at the Boys and Girls Club of Greater Victoria. Employees are encouraged to con�nue
professional development both inside and outside of the organiza�on in order to achieve their personal best.
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Key du�es and responsibili�es

� Oversees the accoun�ng opera�ons including the review of bank reconcilia�ons, journal entries, payroll, accounts
payable, accounts receivable and statutory repor�ng

� Oversees and monitors internal controls to ensure that accoun�ng ac�vi�es are in accordance with established legal,
regulatory and organiza�onal policies and procedures

� Oversees all budge�ng, financial repor�ng and cash flow monitoring

� Prepares a monthly summary report of revenues and expenses, comparing actuals to budget with analysis of major
variances; makes recommenda�ons as needed regarding expense control

� Assists with strategic and business planning

� Manages the budget process and prepares the annual consolidated budget for the Agencies

� Ensures all statutory repor�ng and remi�ances occur on an accurate and �mely basis

� Par�cipates in the nego�a�on of major service contracts, funding agreements, property and liability insurance
policies, leases and similar Agency-wide agreements

� Prepares and/or contributes to the prepara�on of complex funding proposal budgets and grant applica�on budgets to
corpora�ons, founda�ons, all levels of government, external associa�ons and community partners

� Ensures sound business and financial planning, management and control and consistency with generally accepted
accoun�ng principles (GAAP)

� Coordinates prepara�on of financial informa�on for the annual audits of the Agencies, including year-end account
analysis, prepara�on of adjus�ng entries, prepara�on of detailed working papers, and prepara�on of year-end
financial statements

� Liaison with Board of Directors for quarterly Finance Commi�ee mee�ngs for both Agencies – prepares agenda,
distributes financial reports in advance of mee�ng and records minutes of the mee�ng. Financial reports include
statements of financial posi�on, opera�ng statements and other reports as needed

� Board liaison for semiannual Investment Commi�ee mee�ngs – prepares agenda, distributes investment reports and
analysis in advance of mee�ng and records minutes

� Troubleshoots and manages financial and opera�onal risk to the Agency ensuring the stability of systems and process
within the finance department and overall opera�ons of the Agencies

Qualifica�ons

� Chartered Professional Accountant designa�on

� Minimum 5 years in financial management and accoun�ng

� Experience in the non-profit sector is considered an asset

� Sound knowledge of accoun�ng principles, prac�ces and applica�ons

� Knowledge of the relevant legisla�on, including but not limited to the Employment Standards Act and Human
Resource Legisla�on

� Demonstrated ability to lead and direct the Finance Department of a mul�-funded agency

� Experience in new process implementa�on and change management an asset

� Minimum 5 years of experience in a formal leadership capacity

� A criminal record check will be processed prior to employment



Living in Victoria

At the southern �p of Vancouver Island, Victoria is the capital city of the province of Bri�sh Columbia and is the oldest
city in Western Canada, incorporated in 1862. Today, the City of Victoria has a popula�on of just over 84,000 and is the
core downtown area of the Capital Regional District (CRD) that is comprised of 13 different municipali�es. The overall
popula�on of the CRD is over 375,000. Serviced by air and sea transporta�on, Victoria and surrounding municipali�es
have experienced tremendous growth over the past few years. As the seat for government for the province, the city also
benefits from a significant public sector payroll. The provincial government is the top major employer in the region and is
home to Canada’s pacific fleet.

While experiencing rapid growth, unlike many other ci�es, Victoria has succeeded in blending the “new” with the best of
the “old” to retain much of its historic architecture and character. Beau�fica�on of the inner harbour, development of
old public squares and con�nued refurbishment of the “Old Town” has made the Capital Region District one of the most
desirable places to live in Canada. The region is also home of the University of Victoria, Royal Roads University as well as
Camosun College.

The moderate climate assures green and mostly snow-free winters, while the nature surrounding Victoria contribute to
its quality of life; salt and freshwater fishing, year-round golf, unsurpassed sailing and extensive sports facili�es add to the
recrea�onal environment of the area. It is truly a gem of the Canadian west.

Victoria has been blessed with a wealth of natural and manmade riches, including stunning heritage architecture framed
by ocean views and mountain vistas. It is a rare juxtaposi�on of heritage charm, scenic backdrop and modern cityscape
that makes Victoria one of the most uniquely special places in Canada. Every year millions flock to visit the city and enjoy
the natural beauty and temperate climate.

Click on the Apply Now bu�on if you are interested in this exci�ng opportunity! The opportunity to apply for this
posi�on closes on September 2,2019. We look forward to receiving your applica�on.

APPLY NOW

LIVING IN
VICTORIA
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https://engagedhr.prevueaps.com/jobs/113265.html

